BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM

HOC VIEN TAI CHINH Poc lap - Tu do - Hanh phic
S6:A406/QD-HVTC Ha N¢i, ngay g thdng 11 nam 2015
QUYET PINH

Vé viéc ban hanh Quy dinh vé xay dung va quan Iy ngan hang dé thi, to chic thi,
cham thi va quan ly diém hoc phan hé Dai hoc chinh quy, hé Lién thong dai hoc,

hé Pai hoc van bang hai

GIAM POC HOC VIEN TAI CHINH

Can ct Quyét dinh s6 120/2001/QD-TTg ngay 17/08/2001 cua Thu tuéng Chinh
Phu vé viéc thanh 1ap Hoc vién Tai chinh truc thuéc Bo Tai Chinh; )

Can ct Quyét dinh s6 1296/QD-BTC ngay 04/06/2010 ctua Bo Trudéng Bo Tai k
Chinh vé viéc ban hanh Quy ché t6 chitc va hoat dong cua Hoc Vién Tai Chinh;

Can ct Quyét dinh s6 43/2007/QD-BGDDT ngay 15/8/2007 cua Bo truéng Bo
GD&DT ban hanh Quy ché dao tao dai hoc va cao dang hé chinh quy theo hé thong tin
chi;

Can cit Quyét dinh s6 682/2015/QD-HVTC ngay 28/7/2015 ciua Giam déc Hoc
vién Tai chinh vé viéc thanh 1ap Ban xay dung Quy dinh vé xay dung va quan 1y ngan
hang dé thi, t6 chic thi, chdm thi va quan ly diém hoc phan hé Pai hoc chinh quy, hé
Lién thong dai hoc, hé Dai hoc van bang hai;

Xét dé nghi cta Trudng ban Khao thi va Quan 1y chat luong,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé xay dung va quan 1y ngan
hang dé thi, t6 chic thi, chdm thi va quan 1y diém hoc phan hé Pai hoc chinh quy. hé
Lién thong dai hoc, hé Dai hoc van bang hai.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Chanh Vian phong; Trudng cic Ban:
Khao thi va Quan ly chat lugng, Quan 1y dao tao, Cong tac chinh tri va sinh vién. Quan
Iy khoa hoc, T6 chic cdn bo, Tai chinh k€ todn, Trung tam thong tin, Thu vién; Trudng
cac Khoa, B6 moén va sinh vién hé Dai hoc chinh quy, hé Lién thong dai hoc, hé Dai
hoc van bang hai chiu trach nhiém thi hanh quyét dinh nay./. | Cuy
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Quy dinh chdm thi cu thé nhu sau:

1. Hinh thtc thi viét |

Viéc chdm thi két thuc hoc phan phai duoc Bd mon td chiic cham tap
trung tai van phong B mon.

- Trudng Bo mén nhan dép an tir ngan hang dé thi tai ban Khao thi va
Quan ly chat luong, t6 chirc thao luén thdng nhat dép 4n - thang diém, tién
hanh chdm thi diém va chinh stra dép 4n - thang diém (néu can).

- Truéng B6 mon truc tiép giao bai cho gido vién tham gia cham thi.
Bai thi phai duogc chdm hai vong doc lap. Vong mot chidm béng but b1 mau
tim, vong hai chdm bang but bi mau dd. Sau khi bai thi d3 chdm xong hai
vong doc 1ap, Truong bé mén tién hanh cham kiém tra. Néu hai 2 vong chim
tring hodc léch nhau 0.5 diém thi, Truéng Bd mén giao cho hai gido vién
chdm théng nhat va 1én diém. Néu hai vong chdm léch nhau 0.75 dén 1.0
diém thi Trudng Bé moén xem xét, quyét dinh va lén diém bai thi d6. Néu hai
vong chidm 1éch nhau 16n hon 1.0 diém thi Truong BoO mon thao luan vai hai
gido vién chidm dé quyét dinh diém cuta bai thi.

- Trong qué trinh chdm thi, moi hinh thic ky lut (khién trach, canh
cdo, dinh chi) duoc thuc hién ngay trén bai thi va danh sach thi. Cu thé: khién
trach trir 25% tong diém bai thi, canh céo trir 50% tong diém bai thi, dinh chi
trir 100% tong diém bai thi. Ca bai thi va danh sach thi déu ghi rd hinh thie
ky luét thi.

- Gido vién cham thi bai nao thi ky va ghi rd ho tén vao bai thi dé.

- Moi stra chira trén bang diém (néu cé) déu phai co chit ky xac nhan
cua Truong BO mon.

- Bai thi sau khi cham xong, Trudng Bo mon, yéu cau 02 g1a0 vién
chim thi ghi diém vao danh sach du thi, d6i chiéu diém trén bai thi véi danh
sach da lén diém; kiém tra tinh day di cua céc thong tin trén bang diém va bai
thi trude khi nop diém va bai thi vé Ban Khao thi va Quan ly chét luong.

- Bai thi va diém thi duoc ndp cung dé thi va dap an. Thoi gian n

0
diém duoc tinh cham nhat 7 ngay lam viéc sau khi thi. t’%
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2. Hinh thirc thi van dép
- Bo mén c6 mon thi van dép chudn bi phiéu diém chédm thi van dap
theo tirng ndi dung trong dé thi.

- Can clt vao khoi luong phong thi timg hoc phan, Trudng Bo mén truc
tiép chi dinh céc gido vién tham gia hoi thi va chdm thi van ddp. Mdi mot
phong thi van dép bd tri téi da 04 ban hoi thi, mdi ban hoi thi gdm 2 gido vién
truc tiép hoi va cham thi.

- Sau khi sinh vién két thuc bai trinh bay, giang vién hoi thi ghi diém va
ky x4c nhan vao bai tra 1oi clia sinh vién, dong thoi yéu cau sinh vién ky xac
nhan vao danh sach thi (bang diém). Bai tra 101 van dap cua sinh vién, dé thi,
dap an dé thi duoc luu vao trong tii dung bai va Bo mon co trach nhiém luu
gilr tai BO mon.

- Trudng hop hai giang vién hoi thi khéng thong nhat vé diém thi cua
sinh vién thi trao déi truc tiép vol Truong Bo mon (hodc phd Bé mon duge uy
duoc iy quyén phu trach ca thi) trude khi ghi diém vao danh sach thi.

- Ngay khi két thuc buéi thi, giang vién hai thi ghi diém truc tiép vao
danh s4ch thi (khéng nhan trong s6) va thong bao diém ngay tai phong thi cho
sinh vién.

- Gido vién hoi thi ban nao thi 1én diém va ky vao bang diém tuong
ung. Moi sta chita trong bang diém (néu co) déu phai ky stra diém va co xac
nhan ctia Trudng Bo mén (hodc phd Bé mén duoge uy quyén phu trach ca thi).

- B6 mén ndp bang diém 1én Ban Khao thi va Quan ly chat luong chim
nhat 01 ngay sau khi thi.

3. Hinh thuc thi thuc hanh

- BO mon ¢6 mon thi thuc hanh chuan bi phiéu diém cham thi thuc
hanh theo no1 dung thi.

_ Can ct vao khdi luong phong thi ting hoc phan, Truong Bo mén truc
tiép chi dinh céc gido vién tham gia cham thi thuc hanh. M&i nhém thi thuc

hanh b tri it nhit 1 ban chdm thuc hanh gom 2 gido vién truc tiép chém.L %
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- Ngay khi sinh vién thuc hién bai thi thuc hanh, cac giang vién chdm
thi ghi diém vao phiéu diém va yéu cau sinh vién ky xac nhén vao danh sach
thi. Phiéu diém thi thuc hanh cla sinh vién duoc luu gift tai BO mén. B mon
ndp bang diém 1én Ban Khéo thi va Quan 1y chét luong chidm nhét 01 ngay
sau khi thi.

Piéu 10. Nhan diém thi, bai thi va nhap diém hoc phan

- Chuyén vién Ban Khao thi va Quan 1y chat luong nhan bai thi va bang
diém tir cic bo mon phai kiém tra ddy d cac ndi dung: sd luong bai thi; chit
ky cta sinh vién, chit ky gido vién coi thi, chit ky gido vién cham thi, chit ky
cua Trudng BO mon; s6 thi sinh du thi, s6 thi sinh véng mat c6 don hoan thi,
s6 thi sinh vang mat khong don hodn thi, s6 thi sinh vi pham quy ché; sé don
hoan thi va sé luong bién ban vi pham quy ché (moi stra chita trén bang diém
déu phai co chir ky x4c nhén cua Truong Bo mén). Pong thoi, khi nhan bai
thi chuyén vién Ban Khao thi va Quan ly chat luong phai ky xac nhén vao
bang diém va ghi vao s6 giao nhan bai thi. Bang diém trude khi ndp 1én Ban
Khao thi va Quan ly chat lugng duoc pho t6 thanh 02 ban, Ban Khao thi va
Quan ly chit luong gitt 01 ban goc va 01 ban phd t6, bd moén gitr 01 ban phd
to.

_ Bai thi va danh sach thi sau khi nhan tir B6 mon duoc tién hanh nhap
diém kiém tra, diém thi vao hé théng quan ly diém. Chuyén vién quan ly khoa
nao nhap diém, kiém tra, déi chiéu lai diém da nhap v6i bang diém gdc, ky
x4c nhan vao bang diém di nhap cia khoa dé va hoan toan chiju trach nhiém
vé viéc nhap diém vao hé thong quan ly diém.

- Cubi dot/ky thi, chuyén vién Ban Khéo thi va Quan ly chét luong tién
hanh in danh sach sinh vién phai thi lai (thi 1an 2), kiém tra déi chiéu véi bang
diém gdc va chuyén cho cdc Khoa/Bd mén chuan bi dn pham cho ky thi lai
ctia sinh vién. Viéc t6 chirc thi (ctr can bd coi thi, cham thi, tra va nhan bai thi,
diém thi, quan ly két qua thi) dugc thuc hién nhu quy trinh thi hét hoc phi‘mm

lan 1.
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- Lanh dao Ban Khao thi va Quan ly chét luong c6 trach nhiém kiém tra
viéc thuc hién quy trinh chdm diém hoc phan theo quy ché dao tao, kiém tra
viéc nhap diém cuia cén bo.

Sau khi hoan thanh viéc nhép diém hoc phﬁn, can bd phu trach cong
nghé thong tin ctia Ban Khao thi va Quan 1y chat luong ¢ trach nhiém khoéa
diém hoac hé théng s€ tu dong khoda sau khi in bang diém hoc phén. Viéc stra
chita diém do phét hién sai sét chi dugc thuc hién khi ¢6 su dong ¥ cta lanh
dao ban Khao thi va Quan ly chat luong.

- Thoi han nhap diém thi vao phan mém quan 1y két qua hoc tap chim
nhat 1a 05 ngay ké tir ngay nhén duoc két qua chim thi cia B6 mon.

Pieu 11. Cong bo diém hoc phin, tiép nhan don phic khao

- Piém két thac hoc phﬁn dugc cong bd cho sinh vién theo 2 hinh thie:
théng qua trang ¢4 nhan cua sinh vién va ban sao bang diém gui vé cac Khoa
quan ly sinh vién. Ngay sau khi ¢6 ban sao bang diém, cac Khoa quan 1y sinh
vién c6 trach nhiém théng bao cho sinh vién biét.

- Ngay sau khi céng bd diém hoc phan, sinh vién cé quyén phuc khao
bai thi trong vong 7 ngay lam viéc ké tir ngdy B6 mén tra diém vé Ban Khao
thi va Quan ly chat lugng. Can ctr tinh ngay nhan don phic khao 1a ngay bd
mén tra diém vé Ban Khao thi va Quan ly chét luong (Khong can cir vao ngay
van phong cac khoa tra két qua cho sinh vién hay ngay nhap diém vao phan
mém quan 1y két qua hoc tap). Pon xin phuc khao bai thi duoc 1ap theo mau
c6 san & van phong cac khoa (Phu luc 04: Mau don phiic khado).

- Van phong cac khoa nhan va tong hop don xin phiic khao bai thi cta
sinh vién cac khoa theo tung hoc phén/mén hoc va chuyén vé Ban Khao thi
va Quan ly chat lugng ngay sau khi két thuc thoi han nhan don phuc khao.

Piéu 12. Cham bai thi phiic khao

- Cubi mdi dot thi, Ban Khao thi va Quan ly chat luong tong hop s6
luong don phtc khao cua cac hoc phan va phoi hop véi Bo mon thanh lap tét ‘
chim phic khao bai thi. @1/
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- T6 cham phuc khao nhan bai thi kém theo don phtic khao bai thi, bién
ban phﬁc khao bai thi (Phu luc 05: Bién ban cham phiic khao) tr Ban Khao
thi-va Quan ly chat luong. Bai chdm phuc khao duoc thuc hién bang but nude
mau xanh. Gido vién chdm phuc khao phai ghi rd but tich cham phuc khao
vao bai thi (ngdy cham phuc khéo, diém chdm phtc khao, chit ky ngudi cham
phtc khao).

- Két qua phuc khao duoc giit nguyén néu cé su chénh léch giita gido
vién chadm thi lan dau va gido vién cham phuc khao tir 0,25 - 0,5 diém.
Truong hop diém chdm phtc khao c6 su chénh 1éch gitta gido vién cham thi
lan dau vé6i gido vién chdm phuc khao va khong thong nhat duoc két qua
cham, Trudng Bé mén hodc Pho truong Bé mén duoc uy quyén 1a nguoi xem
xét va dua ra quyét dinh cudi cing. Trudong Bé mén hodc Phé trudong bé mén
dugc ty quyén kiém tra két qua cham phuc khao trude khi ghi va ky vao bién
ban cham phuc khao.

- Bién ban cham phuc khao phai duoc luu trit cling bang diém gdc cua
sinh vién.

- Két qua phiic khao bai thi dugc thong bao cong khai cho sinh vién qua
van phong céc khoa quan ly sinh vién.

Piéu 13. Stra diém hoc phan

- Sau khi nhap va khéa diém trong hé thong, néu phat hién ¢ sai sot,
nham 1an trong qua trinh nhap diém hodc ¢ thay doi diém sau khi chdm phuc
khao bai thi, chuyén vién Ban Khao thi va Quan ly chat luvong bao céo lanh
dao ban. Lanh dao ban chi dao kiém tra, d6i chiéu sai s6t, nham 1an véi bai thi
[uru trit, cac bién ban lién quan va chi dao viéc mo khoa hé théng dé chinh stra
theo dung diém thuc té.

- Giang vién phu trach hoc phén néu phat hién sai sot, nham 1an trong
qua trinh lap bang diém c6 thé lam don dé nghi sta diém hoc phan nop veé
Ban Khao thi va Quan ly chat luong. Ban Khao thi va Quan 1y chit luong cd

trach nhiém kiém tra, doi chiéu véi bai thi (thi viét), bai tra 161 van dap, phiéu
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diém (thi thuc hanh, van dép) luu trit tai Ban va xac nhan vao don. Déi véi
cac hoc phén khong c6 bai luu, khéng ¢6 can cu kiém tra ddi chiéu sé khong
duge xt ly (Phuy luc 06: Mdau don sira diém hoc phan).

- Truong hop sinh vién hoic giang vién phat hién sai sét hodc nham lan
diém kiém tra trén bang diém hoc phan c6 thé lam don dé nghj stra diém nop
vé Ban Khao thi va Quan Iy chat lugng kém theo bing chimg chimg minh sai
sot hodc nham 1an d6. Can ¢t vao kiém tra thuc té, Ban Khéo thi va Quan ly
chat lugng phéi hop v6i Trudng Bd mén quyét dinh viée stra diém cho sinh
vién. (Phu luc 06: Mau don sira diém kiém tra).

- Pon va bién ban sira diém kiém tra, diém hoc phan cé x4c nhén cta
B6 mon va Ban Khao thi va Quan 1y chat luong s& duge sao thanh 02 ban, 01
ban chuyén vién quan ly luu cung bang diém gdc dé lam cin cir chinh stra
diém, 01 ban chuyén vin phong céc khoa lién quan.

- Thoi han dugc phép xem xét stra diém hoc phan téi da 1a 15 ngay ké
tir ngdy thong bao két qua thi.

Picu 14. Quan Iy va sao lwu dit liéu diém trén may cha

- Trung tam thong tin co6 trach nhiém thuong xuyén cap nhat cong nghé
mdi, bao dam chinh xac tuyét doi dit liéu két qua diém guri vao tai khoan cua
cac sinh vién.

- Ngay sau khi chuyén vién Ban Khao thi va Quan ly chat luong xéc
nhén hoan tat khau kiém tra, doi chiéu diém nhap vao may, Trung tim thong
tin 6 trach nhiém dat ché do sao luu diém tu dong theo ngay gio.

- Pinh ky hang nam, Trung tdm thong tin tién hanh gl ban sao tat ca
cac dir liéu diém da thuc hién sao luu tu dong trong nim hoc (c6 niém phong
ctia Trung tdm thong tin) vé Ban Khao thi va Quan ly chat lugng dé luu trix va
phuc vu cong tac thanh tra, kiém tra (khi c6 yéu cau). Thoi gian gui ban sao

Ly,

dit liéu vao thang 9 hang nam (Phu luc 07: Bién ban ban giao dit liéu diém)
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Chuong 4
LUU TRU BAI THL, BANG PIEM THI HQC PHAN

Piéu 15. Lwu trir bai thi

- Ban Khéo thi va Quan ly chat lugng chiu trach nhiém luu trit bai thi
viét, bai thi vAn dap. Bai thi duoc luu trit theo tirng hoc phan, ting khoa quan
ly va duoc sip xép khoa hoc.

- Cac Khoa, B6 mdn, Trung tdm c6 trach nhiém luu trt bai thi cac hoc
phén Thuc tap, Thuc hanh, Do 4n, Bai tap 16n, Chuyén dé, bai thi trac nghiém
may... theo quy dinh.

- Thoi gian luu trit bai thi, tiéu luan, bai tap 1on, ludn van, do é4n... it
nhat 14 02 nim ké tir ngdy B6 mén ndp cho Ban Khao thi va Quan ly chét
luong.

Piéu 16. Luu trit bang diém, s6 diém

- Ban Khao thi va Quan ly chat luong chiu trach nhiém luu trit 01 bd
gbc bang diém thi hoc phan. Bang diém duogc luu trit, quan ly theo timg hoc
phén, theo khéa va dugc sip xép theo tung hoc ky. Mot ching tur lién quan
dén bang diém gdc (don hoan thi, bién ban phiic tra bai thi) phai duoc kep va
lyu trit cling bang diém goc.

- Céc Khoa, BO mon c¢o6 trach nhiém luu gitr 01 ban sao bang diém hoc
phén. Thot gian luu trit tai BO mon 1a 01 nam

- Cudi mdi hoc ky, mdi khoa hoc, sau khi ra soat toan bd cac khau cia
qua trinh quan ly diém, chuyén vién quan ly sinh vién cac khéa in s diém
theo timg 16p va trinh Trudng ban Khao thi va Quan ly chat lugng ky, dong
du va luu trit nhu chimg tir ge.

- Thoi gian luu trlt bang diém thi hoc phén it nhat 1a 10 nam ké tur ngay
thi. Thoi gian luu trit s6 diém it nhat 1a 20 nam ké tr ngay sinh vién tdt

nghiép.



Chuwong 5
THANH TRA, KIEM TRA

Diéu 17. Thanh tra, kiém tra

- Pinh ky mdi dot thi, Ban Khao thi va Quan ly chat luong, Ban Céng
tac chinh tri va sinh vién, Ban Thanh tra gido duc phéi hop thuc hién thanh
tra, kiém tra tinh hinh thi, to chirc thi va chdp hanh quy ché thi cta sinh vién,
can bg, giang vién.

- Pinh ky mdi dot thi hodc dot xuét theo yeéu cau cua Hoc vién, bd phan
thanh tra s& tién hanh thanh tra, kiém tra viéc thuc hién quy trinh cham thi,
nhap va tinh diém, cong bd, stra diém, luu trir diém hoc phén theo quy dinh
nay; lap bao cdo két qua, két luan thanh tra trinh Ban Giam déc.

Pieu 18. Xt Iy vi pham

Céc don vi, ca nhan c6 sai pham trong qua trinh thuc hién s€ b1 xu ly

theo quy dinh vé xtr ly vi pham dé1i véi can bg vién chirc/doi1 véi sinh vién.

Chuong 6
PIEU KHOAN THI HANH

Pieu 19. Hiéu luce thi hanh

Quy dinh nay ¢6 hi¢u luc tu ky 1 nam hoc 2015-2016.

Trong qua trinh thuc hién, nhitng vuéng mac phat sinh can dugc phan
4nh kip thoi v& Ban Khao thi va Quan Iy chit luong. Viée didu chinh, bd sung

céc diéu khoan cua quy dinh do Giam déc quyét dinh. L C"‘y

/
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PHU LUC 01
MAU DE THI KET THUC HQC PHAN

BO TAI CHINH DE thi MON: vvvvvniniiieeneenereeenenenns (1)
HQC VIEN TAI CHINH HE 20 £200 wvveeeeeeeeeeeerrnrannnnns (2)
S6 hiéu de: ..../20.. (4) Thoi gian lam bai: ....... (3)

Cau 1: (... diém) (5)

---------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------

----------------------------------------------------------

---------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------

----------------------------------------------------------

(Cdn bo coi thi khong giai thich gi thém)

Ghi chu: St dung phong chir Times new Roman

(1): Tén mén hoc/ hoc phén (viét hoa, in dam c& chit 13).

(2): Chinh quy/ Lién thong dai hoc/ Pai hoc bang 2 (viét thuong, in dam,

cd chir 14).

(3): S6 phut quy dinh dbi véi mon thi (viét thuong, in dam c& chit 14).

(4): Sb hiéu dé: ma dé/s6 thir t dé ndp trong nam.

(5) Noi dung dé thi bd mon diéu chinh c& chit phu hop (12-14) tuy vao do dai

| <

ngan cua de.
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PHU LUC 02

BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
HOQC VIEN TAI CHINH Doc lap - Tw do - Hanh phuce

BAO CAO TINH HINH THI HET MON
HOC KY... NAM HOC 20...- 20...

BOMON:........oooii
MON THI:.......o
Ngaythi:..................... Gio thi:......

- S6 luong phong thi:......

- S6 luong can bod coi thi thuc té:. . ...

- S6 can bd coi thi thiéu:...... (CUA AON VIt
............................................................................................... )
- So6 sinh vién vi pham quy ché thi: ............
T Ho tén SV Khod, 16p | *° ¢ 1" | Phong thi | Mic do xirly
1

2

3

4

5

6

7

8

9

10

- Tinh hinh KNAC: ..o o

CAN BO TO CHUC THI TRUONG BM

(hoac nguoi duge BM uy quyen) [‘,(uy

(Ky, ghi 16 ho tén)
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QUY PINH VE XAY DUNG VA QUAN LY NGAN HANG DE THI,
TO CHUC THI, CHAM THI VA QUAN LY PIEM HQC PHAN
HE PAI HOC CHINH QUY, HE LIEN THONG PAI HQC,

HE PAI HQOC VAN BANG HAI

(Ban hanh kém theo Quyét dinh s6 M06/OP-HVTC ngay 9 thdng //ndm 2015

cua Giam doc Hoc vién Tai.chinh)

Chuong 1
PHAM VI VA POI TUQONG AP DUNG

Diéu 1. Pham vi 4p dung
~ Quy dinh niy bao gbém cc ndi dung: quy trinh xdy dung va quan ly

ngan hang dé thi; t§ chic thi két thiic hoc phdn mén hoc va chim thi; quan ly
diém va luu trt diém hoc phén, bai thi; thanh tra, kiém tra. Quy dinh nay ap
dung cho céc hinh thire thi ty lun, tric nghiém viét va vén dap.

Piéu 2. Poi twong ap dung

Quy dinh nay dap dung cho céc hé dao tao: Pai hoc chinh quy; Lién
thong dai hoc va dai hoc bi’mg hai loai hinh dao tao chinh quy tai Hoc vién Tai
chinh.

Chuong 2
XAY DUNG NGAN HANG PE THI, QUAN LY VA SUDUNG
NGAN HANG PE THI

Piéu 3. Xay dung ngin hang dé thi
1. Muc dich x4y dung ngan hang dé thi
- Thdng nht céch thirc ra dé thi két thic hoc phan, cach quan 1y d8 thi. [(»? )



PHU LUC 03A

Danh cho SV hodn thi truede gio thi

BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
HOC VIEN TAI CHINH Doc lap - Tw do - Hanh phiic
PON XIN HOAN THI

Kinh givi: - Ban Khao thi va quan 1y chat lwong

-BOomon: ...,
Ho va ten SInh VIEN: ... ..ooiii
Khoa/ LOP N8N Ch&:...oou e
LOp tin Chlie e
Lép hoc lai/cai thién/bd ] <.
Xin hodn thI MON:. . ... e,
Thot gian thi: .......h. ngay ...... [eeen... /20..... HO1 truong thi:...............
Ly O
Ngay....... thang....nam 20 ... Ngay... .thang.....ndm 20..0
TRUONG BO MON NGUOI LAM PON

(hoac nguoi duge BM uy quyén)
(Ky va ghi ro ho tén) (Ky va ghi ré ho tén)
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PHU LUC 03B

BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
HOC VIEN TAI CHINH Doc lap - Tuw do - Hanh phiic

PON XIN BAO LUU QUYEN THI
(A’p dung cho sinh vién xin luu quyén thi sau khi thi)
Kinh giti: - Ban Khao thi va quan 1y chat luong

mKhoas oo,

-------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------

Ngay....... thang....nam 20 ... Ngay... .thang....nam 20.),
BCN KHOA QUAN LY SV NGUOI LAM DON
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



PHU LUC 04

CONG HOA XA HOI CHU NGHIA VIET NAM
- Doc lap - Tu do - Hanh phie

PON XIN PHUC KHAO

Kinh givi: - Ban Khao thi va Quan Iy chat lwong

-Khoa:...............
-Bomon:................................
HoO VA teN SINh VIBN ... e
Kho4, l6pnién ché:.................. L6&p tin chi hodc 16p hoc cung:............
Xin phic khao mon:... ..o

----------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------

Ngay....... thang........ nam 20 ... Ngay... .thang....nam 20...
KHOA QUAN LY SV NGUOI LAM DON W«%
(Ky va ghi ro ho tén) (Ky va ghi r6 ho tén)



PHU LUC 05

BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
HQC VIEN TAI CHINH Poc lap - Tw do - Hanh phic

BIEN BAN PHUC KHAO BAI THI

HOm nay, ngay.... thang..... nam 20...

-------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------

Bién ban dugc phdtd thanh 4 ban va g cho cac don vi Ban Khao thi va

QLCL gitr ban gbc.

GIAO VIEN CHAM PHUC KHAO PAI DIEN GIAO VIEN CHAM LAN 1
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
TRUONG BO MON TRUONG BAN KHAO THI VA QLCL l
(K5 v ghi 1B ho tén) %

to
ro



PHU LUC 06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phue

PON DE NGHI SUA PIEM HQOC PHAN

r

Kinh givi: - Ban Khao thi va Quan Iy chat lwong

----------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------

Ngay....... thang........ nam 20 ... ... Ngay... .thang....nam 20...
Y KIEN CUA TRUONG BO MON NGUOI PE NGHI
(Ky va ghi r3 ho tén) (Ky va ghi rd ho tén) | C«y

ro
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PHU LUC 07A

Danh cho gido vién

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

—————————— T —

PON PE NGHI SUA PIEM KIEM TRA

Kinh givi: - Ban Khao thi va Quan Iy chat luong

----------------------------------------------------------------------------------------------

Ngay.......thang... ..... nam 20 ... ... Ngay... .thang....nam 20...
Y KIEN CUA TRUONG BO MON NGUOI PE NGHI
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén) [‘(Ay



PHU LUC 07B

Danh cho sinh vién

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phue

PON PE NGHI SUA PIEM KIEM TRA

Kinh givi: - Ban Khao thi va Quan Iy chat lwong

----------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------

Ngay....... thang... ..... nam 20 ...... Ngay... .thang....nam 20...

Y KIEN CUA GIANG VIEN NGUOI PE NGHI

(Ky vé ghi 5 ho tén) (Ky va ghi r6 ho tén) \%
Ngay....... thang... ..... nam 20 ... ...

Y KIEN CUA TRUONG BO MON
(Ky va ghi ro ho tén)



PHU LUC 08

BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
HOC VIEN TAI CHINH Poc lap - Tw do - Hanh phic

BIEN BAN BAN GIAO DU LIEU PIEM

Hom nay, vao hoi ....... ngay.... thang..... nam 20...
Ban Khao thi va QLCL cung Trung tam thong tin

Tién hanh ban giao ban sao dit liéu diém nam hoc 20...-20..., gom:

Bién ban duogc photd thanh 2 ban, mdi bén giit 01 ban.

TRUNG TAM THONG TIN TRUONG BAN KHAO THI VA QLCL ; QV
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



- Xéc dinh trach nhiém cua céc bd phéan, don vi lién quan trong viéc ra
~dé thi, quan Iy va st dung dé thi.

Dé thi két thiic hoc phan phai dam bao ding muc tiéu, ndi dung cta hoc
phan, phtt hop véi dbi tuong dao tao va dam bao tinh bao mat ctia dé thi.

2. Xay dung ngan hang dé thi va Trach nhiém xay dung ngan hang de
thi

a. Déi véi Bo mon

- Truong BO mon chiu trach nhiém ve:

+ 86 luong dé thi trong ngan hang dé thi d6i véi mét hoc phan
t6i thiéu: 30 d& dbi voi hinh thire thi viét, 50 dé ddi véi hinh thic thi van dap
va trac nghiém viét.

+ Chat luong dé thi trong ngan hang dé thi ddm bao dong déu vé
kién thirc, mirc d6 kho - d&; Noi dung mdi dé thi két thiic hoc phan (cua cling
moén hoc) trong ngan hang dé thi khong duogc tring lap qua 30% so véi dé thi
két thuc hoc phan khac.

+ Pé thi dugc thdng nhét vé két cau, bd cuc va hinh thire trinh
bay (Phu luc 01: Mau dé thi két thiic hoc phan).

- Ngén hang dé thi ctia mét hoc phan duoc sir dung td churc thi cho céc
lan thi di, thi lai (ké ca hoc lai, hoc cai thién, hoc bd sung, hoc cung luc hai
chuong trinh).

- Truong hop phat sinh thay doi ché d6 chinh sach lién quan dén noi
dung va chuong trinh giang day, Truong BO mon lam viéc truc tiép VOl
Trudng ban Khao thi va Quan ly chat luong (hodc nguoi duoc ty quyén) dé
nghi thay thé dé thi con lai trong ngan hang dé thi trudc ngay thi it nhat 15
ngay.

b. Déi véi Ban Khao thi va Quan Iy chat lwong

- Hang ky, can ctr vao s6 luong dé thi hién co trong ngén hang dé thi va

quy dinh s6 luong dé thi toi thiéu trong ngan hang dé thi, Ban Khao thi va

L &
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Quan ly chét luong giri yéu cau bd sung dé thi két thuc hoc phan dén timg Bo
mon.

- Ban Khao thi va Quén ly chat luong c6 trach nhiém nhén dé thi tir cac
B6 mén, quan 1y ngan hang dé thi, quan 1y tinh hinh st dung dé thi. Trong
truong hop can thiét, Ban Khao thi va Quan ly chét luong t chic thdm dinh
dé thi theo chi dao ctia Gidm déc.

Diéu 4. Quén ly dé thi

1. Bé thi cac hoc phan duoc quan ly tap trung tai Ban Khao fhi va Quan
Iy chét luong. Trudng ban (hodc ngudi duoc Gy quyén) chiu trach nhiém quan
ly ngan hang dé thi va thuc hién cac cong viéc lién quan.

2. Viéc giao nhan dé thi két thiic hoc phan, viée rut dé thi tir ngan hang
dé thi dé t6 chuc thi két thuc hoc phan déu duoc mé sb giao nhan (c6 ky xéc
nhén gitta Ban Khao thi va Quan ly chat luong va cac Bé mén. Ban Khao thi
va Quan ly chét luong chi nhan dé tir Trudéng Bé mén hodc ngudi duoc Uy
quyén).

3. Pé thi két thuc hoc phﬁn sau khi dd st dung va dé thi két thuc hoc
phan hét han st dung duoc chuyén vao kho luu trit va duoc phép hiy sau 1
nam. Viéc hily dé thi do ban Khao thi va Quan ly chat luong thuc hién (c6 su
ban bac théng nhat véi Truong Bo mon) va phai dugce thuc hién bang may
huay tai liéu.

Pién 5. Str dung dé thi

1. Tht ca cc ky thi két thic hoc phn do Hoc vién té chirc phai sir dung
dé thi trong ngén hang dé thi va str dung dung doi tuong.

2. Dé thi két thic hoc phén duogc st dung mot lan cho mét ca thi. Trong
d6, mdi ca thi viét str dung 02 ma dé thi, mdi ca thi tric nghiém viét su dung
tbi thiéu 05 ma dé thi, mdi ca thi van dap st dung tdi thiéu 40 ma dé thi.

3. Truomg hop Bo mén thay doi de thi con lai trong ngan hang dé thi
khong dugc lay lai s dé da ndp. S6 dé thi nay s& duoc quan ly nhu khoan 6%

cua diéu 4.

DY)



Diéu 6. Sao in dé thi

1. Can ¢t vao lich thi két thic hoc phén do Ban Quan ly dao tao ban
hanh, Ban Khao thi va Quan ly chit luong 1ap ké hoach sao in dé thi két thtic
hoc phan giri cac Bo mén lién quan.

2. Ban Quan ly dao tao ¢ trach nhiém cung cap so6 lugng sinh vién cua
ting 16p tin chi theo ké hoach thi cho Ban Khao thi va Quan ly chét luong
(trude ngay thi dau tién 05 ngay).

3. Trudng Bo mon (hodc nguoi duoce Gy quyén) thuc hién sao in dé thi
theo ké hoach. Trudng Bo mén (hodc ngudi duge Gy quyén) nhan dé thi cé
trach nhiém kiém tra céc thong tin trén dé thi (tén hoc phén, sb tin chi, thoi
gian lam bai, hé dao tao), chuan bj tui dung dé thi (ghi day du cac thong tin
trén tai dung deé thi), sao in dé thi, déng goéi va niém phong tai dung dé thi.

4. Pung ngay, gid theo ké hoach sao in d&, Ban Khao thi va Quan ly
chét luong rat ngdu nhién dé thi tir ngan hang dé thi, md niém phong, ghi rd
ca thi, quy dinh dé chén dé 1é, ky xac nhan vao dé thi (c6 su giam sat ctia bd
mon) va giao cho B modn sao in dé thi. S6 luong de thi st dung cho mdi ca
thi theo ting hinh thtc thi dugc thuc hién theo Khoan 2 cua Diéu nay.

5. Truong hop Truéng Bé mén hodc ngudi duoc ty quyén khéng dén
sao in dé theo dung ké hoach va khéng thé bd tri dugc thoi gian sao in bd
sung, Ban Khao thi va Quan ly chat luong khong t6 chiic sao in dé thi va hoc
phan dé khong dugc t6 chirc thi. Truéng Bo mon lién quan phai chiu trach
nhiém trudc Ban Giam dbe vé viec nay.

6. Sau khi sao in xong dé thi, B6 mén tu bao quan cac tui dung dé thi
di sao in, riéng dé thi gbc phai ndp lai cho Ban Khao thi va Quan ly chat
luong tiép tuc quan ly. Ban Khao thi va Quan ly chét luong cé trach nhiém
kiém tra du sb luong dé da xuét va chuyén vao ngan hang dé thi dé luu trix.

7. Qua trinh sao in dé thi, néu in thira hodc in 13i, cn bd sao in dé thi
phai huy bang may huy tai liéu (c6 trong phong sao in dé thi). Khong duoc
phép mang bat cr gidy to nao trir tii dé thi da niém phong ra khoi phong sao

| G

in deé. /



Chuong 3
TO CHUC THI, CHAM THI, QUAN LY BAI THI
VA QUAN LY PIEM HOC PHAN

Piéu 7. Cong tac chuan bi thi két thic hoc phan

1. Cac don vi trong Hoc vién ¢6 trach nhiém phdi hop v6i Ban To chire
can bg, Ban Khao thi va Quan ly chat lugng trong viéc diéu dong can bo coi
thi, to chire thi két thic hoc phan ding quy ché cia B Gido duc va dao tao va
cac quy dinh cua Hoc vién.

2. Ban Quan ly dao tao

- Lap va ban hanh lich thi két thuc hoc phan theo timg dot thi, ting hoc
ky. Kiém soat va diéu chinh lich thi, hoi truong thi kip thoi khi can thiét.

- Lap va chuyén danh sach thi lan dau cho cac Khoa, B mén lién quan.

3. Ban Khao thi va Quan ly chit luong

- Phéi hop véi Ban Quan tri thiét bi chuan bi vin phong phdm phuc vu
thi két thuc hoc phan (gidy thi, but da, hd dan...), chudn bi cic biéu mau, bién
ban lién quan dén ky thi va giao cho Vian phong céc khoa kip thoi.

- Lap va chuyén danh sach thi lai, lich hdi truong thi lai cho cac Khoa,
B6 mon.

4. Ban Cong tac chinh tr1 va sinh vién

Quan triét y thirc nghiém tic va chap hanh quy ché trong thi ctr dén cac
16p sinh vién. Ky luat sinh vién vi pham quy ché thi.

5. Ban Thanh tra gido duc

- Lap ké hoach thanh tra, giam sat va to chirc giai quyét cac khiéu nai
trong qua trinh thi theo lich di ban hanh, dam bao tinh nghiém tuc, cong bang,
khach quan.

6. Ban Quan tri thiét bi

- Chuan bi day du co sé vat chat phuc vu ky thi nhu: cac loai an pham
lién quan dén ky thi, mé ctra phong thi dung gio quy dinh, vé sinh phong thi

g
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sach sé&, bo tri ban ghé day du, gon gang, hé thdng dién, 4m thanh, 4nh séng
dam bao. Clr can bd nhan vién truc trong sudt thoi gian thi.

7. Ban T6 chitc can bd

- Diéu dong can bd coi thi két thuc hoc phan (theo yéu cau ctia Khoa,
B6 mon) va gui cho Ban Khao thi va Quan 1y chat luong, cac don vi lién quan
(trude ngdy thi it nhat 03 ngay). Danh sach diéu déng can bd coi thi phai ghi
rd ho tén va don vi cong tac.

- Thuec hién ky luat dbi véi can b, giang vién vi pham quy ché thi.

- Piéu dong bd sung can bo coi thi khi can thiét.

8. Trung tam thong tin

Chuan bi day du hé théng may tinh, mang va céc thiét bi khac dé phuc
vu cho ky thi. Ctr can bd, nhén vién truc may tinh, mang trong sudt thoi gian
thi.

9. Cac Khoa, BO mon

- Can ctr vao ké hoach thi, B6 mén huy dong tbi da giang vién ctia bd
mon tham gia coi thi (néu con thiéu, B6 mdn co trach nhiém bao cdo Khoa
huy dong can bd trong khoa coi thi, trudng hop van chua du can bo coi thi,
Khoa béo céo Ban T6 chirc cén bd huy dong thém céan bd coi thi trong Hoc
vién). Sb luong can bo coi thi can huy dong cua cac Khoa phai gtii cho Ban
T4 chue can bd trude ngay thi it nhat 5 ngay.

- Lap danh sach can bo coi thi theo nhu cau thuc té ctia Khoa, BO mdn
va theo diéu dong cua Hoc vién

- Chuén bi danh séch thi, 4n phém thi.

10. Ban Tai chinh ké toan

- Chuén bi kinh phi phuc vu cac ky thi, thanh toan tién thu lao cho céc
thanh vién tham gia phuc vu ky thi.

- Lap danh sach sinh vién no hoc phi chuyén Ban Khao thi va Quan ly

chit luong, cac don vi lién quan dé kip thoi dinh chi thi déi véi nhing snth ‘.

vién con no hoc phi.

é
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Diéu 8. T6 chitc thi

1. B6 mén giang day hoc phan nao chil tri viée to chirc thi két thic hoc
phan d6. B6 mén c¢6 trach nhiém:

- Lap danh sach céan bo coi thi

- Phan cong can bd coi thi.

- Nhan dé thi tir Ban Khao thi va Quan ly chit luong va ban giao dé thi
cho can bo coi thi.

- Giam sat viéc chip hanh quy ché thi cua can bo coi thi va sinh vién.

- Thu bai thi va quéan ly bai thi.

- Téng hop bdo céo tinh hinh t6 chtrc thi va chuyén cho Ban Khao thi
va Quan 1y chat luong (Phu luc 02: Bdo cdo tinh hinh thi hét mén).

Riéng véi hinh thirc thi van dap va thue hanh, can bg coi thi dong thoi
1o cén b cham thi va la gidng vién giang day tai bé mén.

2. Cén bd coi thi (CBCT) c6 mit trude gior thi 30 phat. CBCT yéu cau
sinh vién xudt trinh thé sinh vién (hoic chimg minh thu nhan dan) trude khi
vao phong thi. Sip xép chd ngodi va pho bién quy ché thi cho sinh vién. Chi
cho sinh vién mang vao phong thi but viét, gidy nhép, may tinh khong co
chlrc nang nhu quay phim, theé nho...

Truong hop sinh vién khong mang theo thé sinh vién hodc gidy to tiy
than thay thé khac khi tham gia thi két thuc hoc phan/mén hoc, CBCT yéu ciu
sinh vién lam gidy cam doan cé xac nhén cua sinh vién cing 16p hodc xac
nhan cua can bd van phong khoa quan ly. Sinh vién cung lép hodc can bd van
phong khoa quan ly phai chiu trach nhiém vé tinh chinh xac khi xéc nhan va
chiu ky luat theo quy dinh ctia Hoc vién néu xac nhén khong dung su that.

Trudng hop sinh vién hoan thi két thic hoc phan phai nop don xin hoan
thi tai phong thi cho can bd coi thi. Can bd coi thi ¢é trach nhiém ghi 6 cac
truomg hop vang thi c6 1y do va khéng ky do vao danh séch thi va dua vao tai
niém phong cung véi bai thi. Don xin hodn thi phai cé chit ky xac nhan cua
can bd phu trach ca thi (Phu luc 03A4: Don xin hodn thi). Truong hop vi ly do
khéch quan sinh vién xin bao luu quyén thi sau khi da to chire thi, don hoﬁr(/ %
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thi phai c6 chit ky xac nhan cua Lanh dao khoa va ndp cho can bd Van phong
khoa quan ly cham nhat 02 ngay sau khi thi. Can bd Vin phong khoa tiép
nhén va chuyén don 1én Ban Khéo thi va Quan ly chit luong chim nhat 3
ngay sau khi thi (Phu luc 03B: Pon xin béo luu quyén thi).

CBCT phai thuong xuyén c6 mat tai phong thi dugc phan cong coi thi
(mot nguoi quan sat tir trén xudng, mot ngudi quan sat tir dudi 1én), khong
lam viéc riéng trong qua trinh coi thi, khong dugc gitip d& sinh vién lam bai
thi dudi bat ctr hinh thirc nao. Moi thic méic cua sinh vién déu phai tra 10i
cong khai (truc tiép hoic thong qua ngudi phu trach ca thi). Sinh vién vi pham
quy ché thi phai 1ap bién ban ghi rd hinh thirc ky luat cé ky xac nhan cua ca
hai CBCT va cua sinh vién (truong hop sinh vién khong ky vao bién ban vi
pham quy ché, bién ban van c6 hiéu luc thi hanh).

Cubi mdi budi thi, CBCT phai ghi day du cac théng tin vao danh sach
thi, yéu cau sinh vién ky nop bai, kiém tra day du bai thi, cac thong tin trén
bang diém, tui dung bai thi, don hoan thi, dan niém phong va nép cho Trudng
B6 mén (hodc phé Bé mon duge ty quyén phu trach ca thi). Tat ca bai thi
dugc quan ly tai van phong Bo mon.

3. Sinh vién phai c¢6 mat tai phong thi ding thoi gian theo lich thi, chép
hanh quy ché va su diéu hanh ciia CBCT. Sinh vién khong du diéu kién du thi
hodc dén mudn sau 15 phut lam bai s& khong duoc vao phong thi.

4. Ban Khao thi va Quan ly chat luong thuc hién céc nhiém vu:

- M0 sb theo ddi: s6 luong can b coi thi (thira, thiéu); 36 luong can bd
coi thi va sinh vién vi pham quy ché thi trong ting phong thi cia tung mon
thi, ca thi, ngay thi...

- Kiém tra tinh nghiém tdc trong céc phong thi.

- Tong hop bién ban bao céo tinh hinh thi cta cac Bo mon.

Diéu 9. Cham thi két thiic hoc phan

Truong Bo mon phdi hop véi Ban Khao thi va Quan ly chat lgmlg to
chirc cham thi va chdm phuc khao. Piém thi két thuc hoc phan duoc chim

| <

theo thang diém 10 lam tron dén 0,5 diém.



